Jump-Start Your Career Planning for Teens and Young Adults		Tool B — Networking & Outreach Scripts
	SAMPLE — Completed by Jordan Rivera, age 17 (fictional example)


	Tool B — Networking & Outreach Scripts


💻 FILLABLE DIGITAL VERSION
	TOOL B ·  💻 Fillable Digital Version
Networking & Outreach Scripts
Ready-to-use templates — personalize before sending



	💡 How to use these templates
Click into any shaded field and draft your version. Use the print version as a reference for structure and wording.



Script 1 — Cold Email / LinkedIn DM for Informational Interview
	Subject Line
Re: Quick Question About UX Design Careers



	Message Body
Hi Ms. Torres,

My name is Jordan Rivera — I'm a junior at Westside High School, and I've been following your work at Accenture since I saw your talk at the Austin Design Summit. I'm seriously exploring UX design as a career path and would love to learn from someone doing it at a high level.

Would you have 20 minutes for a quick call or coffee in the next few weeks? I have specific questions about how you got started and what you wish you'd known earlier.

Thank you so much for considering this.

Jordan Rivera
 
 
 
 



	Follow-Up / Next Step
Send the email; if no reply in 1 week, send one polite follow-up. Connect on LinkedIn with a short note referencing the email.
 


Script 2 — Follow-Up After Informational Interview
	Subject Line
Thank you — our conversation about UX careers



	Message Body
Hi Ms. Torres,

Thank you so much for taking the time to meet with me yesterday. Your advice about building a portfolio before applying anywhere — even with small projects — really stuck with me. I'm going to redesign the school newspaper website and document it as a case study.

I also looked up the Nielsen Norman Group articles you recommended and already signed up for their newsletter.

I'll keep you posted on how the portfolio grows. Thank you again for your generosity with your time.

Jordan Rivera
 
 
 
 



	Follow-Up / Next Step
Follow up in 3 months to share portfolio progress. Stay connected on LinkedIn and engage with their posts.
 


Script 3 — Thank-You After Job Interview or Internship
	Subject Line
Thank you — Jordan Rivera



	Message Body
Dear Mr. Kim,

Thank you for interviewing me for the summer design intern position at Pixel Studio yesterday. I really appreciated the chance to see the team's workflow and learn about the app redesign project.

Our conversation confirmed how much I want to work in UX — the way your team balances user research with business goals is exactly the kind of environment I want to grow in.

I look forward to hearing from you, and please let me know if you need anything else from me.

Jordan Rivera
jordan.rivera@email.com | (555) 847-2901
 
 
 
 



	Follow-Up / Next Step
If no response in 5 business days, send one brief, polite follow-up email. Connect on LinkedIn regardless of outcome.
 


Script 4 — Email to Professor / Counselor for a Referral
	Subject Line
Letter of Recommendation Request — Jordan Rivera



	Message Body
Dear Ms. Chen,

I hope you're having a great week. I'm applying for the Young Designers Summer Program at the Austin Center for Design and would be honored if you'd consider writing a letter of recommendation for me.

You've seen my growth over the past two years, especially in my design and digital media work, and I think your perspective would mean a lot to the admissions committee.

The deadline is March 15th. I'm happy to provide my resume, the application prompt, and any details that would make it easier for you. Would you be open to this?

Thank you so much,
Jordan Rivera
 
 
 
 



	Follow-Up / Next Step
Follow up in person one week before the deadline. Bring a thank-you note and a copy of the application when I receive the acceptance decision.
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